INSTRUCTIONS FOR COMPLETING THE
TANGIBLE PERSONAL PROPERTY SCHEDULE !

FOR REPORTING i

COMMERCIAL AND INDUSTRIAL PERSONAL PROPERTY

Tennessee law provides that a TANGIBLE PERSONAL PROPERTY SCHEDULE shall annually
be completed by all partnerships, corparations, other business associations not 1ssuing stock, and individuals
operating for profit as a business or profession, including manufacturers, except those whose property 1s
entirely assessable by the Office of State Assessed Properties. These instructions for completing the schedule
are in accordance with the TENNESSEE CODE ANNOTATED, Title 67, Chapter 5. Parts & and 9. and with
rules for the assessment of commercial and industrial targible personal property pramulgated by the
Tennessee State Board of Equalization.

The completed TANGIBLE PERSONAL PROPERTY SCHEDULE is to be retumed to the loca
Assessor of Property by March 1 of each vear Failure wo file the scheduie will result in a forced assessment,
and you will be subject to a penalty as provided by T.C. AL § 67-53-903(c).

The data reported on the schedule is 1o inciude all tangible personal preperty used or held for use in
vour business or profession as of January 1, including, but not limitec to, furniture. fixtures. machinery.
equipment, raw materials. and supplies. All assessable iters must be included in this schedule whether or
not fully depreciated on vour accounting records,

Do not report growing crops. the direct product of the sol in the hands of the producer or his
immediate vendee. finished goods in the hands of the manutacturer. or inventaries of merchandise held for
sale or exchange. Also, property in transit through the state to & final destination outside the state is deemed
not to have acquired a situs in Tennessee for the purpose of ad valerem taxation. Property imported from
outside the United States. held in a forgign trade zone or subzone. and then exported directly to a Jocation
cutside Tennessee is exemyt from personal property texalion

Tennessee Code Annotated § 67-5-903(b) permits a taxpayer 1o certify that the depreciated value of
tangible personal property otherwise reportable on the form is 51000 or [ess in licu of detailing acquisition
cost. Therefore. if you feel the depreciated value of your tangible persoral propertv. including leased
cquipment and nonstandard equipment 1s S1.000 or less vou mav se indicate by marking the box on the back
of the schedule and signing in the appropriate place. Such certitication mav resuit in vou being subject to
penalties for perjury and subject o statatory penalty and costs if it s later determined the certitication 15
fulse, All schedules are subject to avd:it and vou mav be reguirad as part of an audit to list and document cost
for equipment used in vour business,

The fellowing instructions for cach section are mtended as a gencral guide, If wou have further
guestions regarding the schedule, contact the local assessor’s affice for assistance,

PART . GENERAL DATA
Provide the requested information regarding the !dentitication and location of the business. Make

PART Il OWNED PERSONAL PROPERTY

For each group of property, list the total ariginal cost to voua by vear acquired under "Revised Cost.”
Original cost is defined as the gross capitalized cost before depraciation. If “Cost on File™ is printed and has
not changed, no entry 15 pecessary under “Revised Cost™ Depreciation factors are provided for your
infarmation,

GROUP 1 - FURNITURE. FIXTURES, GEMNERAL EQUIPMENT. AND ALT OTHER PROPERTY
NOT LISTED IN ANOTHER GROUP - Include all personal property not specifically identified in one of
the ather groups. For many businesses, all or most of the personal property will fall into this catezory, A
partial list of the tvpes of equipment to ke reported in this group includes:

Answering machines SWMining and quasrving equipment

Amusement devices (coip-operated) Mortuary equipmenr

Amusement park rides & equipment CHTice mactines, furnilere, Gxleres, and equipnent
Auto and truck washes Maging sy=em dincluding purchazed pagersi

Auto repair equipment (except rools. see Groeup 2 Phorographic sgquipment

Barber and beaury shop equipment Heoreetional cquprment (howhing lanes, billizrd ebles, e
Broadeasting equipment fescepl wwers: see Group 4) Repair and maintznance squipment

Bulldozers Restaurart fixiures and equipmen

Cable television equipmant Retail fixtures and equipment

Cash register iexcepl computer rmainltame: see Group 23 signs fnot Billhoards: see Group &)

Diclation (transeribing) equipment Sound reintoreement and recarding eguipment

Earth moving equipmeant Telephones

Grocery fixtures ahd equipment Thedter Oxtures end cquipment

Hotel'moleligpartment fumilere, fxlures, and equipment Tra:lers (office, cver-the-road, equipment and hacling)
Laundry and dry cleaning equipment Vending machinas

Law libraries Warehousing equipment

Medical equipment end Lhrares
{continue on reverse side)



GROUP 2 - COMPUTERS, COPIERS, PERIPHERALS, FAX AMACHINES AND TOOLS -
Include all computers, disk drives, tape drives, terminals, printers. eperational software, cable, modems, etc;
capiers; facsimile machines: end portable hand and power tools,

GROUP 3 - MOLDS. DIES. AND J1GS - include all molds. dies, and jigs.

GROUP 4 - AIRCRAFT, TOWERS, AND BOATS - Include all airerali; redio and TV broadcast towers
unless classified as real: and watercraft. Include all aireraft, boats, radio and TV hroadcast towers
reported last vear as personal property. All new towers, except those excluded in T.C.A. § 7-59-102,
should be classified as real property.

GROUP 5 - MANUFACTURING MACHINERY - Include all machinery used in manufactaring
processes.

GROLP 6 - BILLBOARDS. TANKS, AND PIPELINES - Include a!l billboards and include above ground
tanks and pipelines unless classified as real. Billbourds are free stunding and commonly nave a utility
artached such as clecwicity, A sign attached to a building or which is casily movable should be listed in
Group [ (Underground tanks are classified as real property. do not report on tais schedule;

GROUP 7 - SCRAP PROPERTY - Include ail property oo longer capable of use and for which there is no
expectation of repair but which is s1il] awned by the business or located at the business site.

GROUP 8 - RAW MATERIALS AND SUPPLIES -

Raw materials arc defined as items of tanginle persoral property, crude or processed. which are
held or maintained by a manufacturer for use through retining, combining, or any other process in the
production or fabrication of another stem er product. Do not report goods in process.

Supplies are defined as expendable items of tangible personal property which are used or held for
use in support of a business activity, including. but not limited to, office supply stocks, stocks of sparc purts
for maintchance of machinery and equinment. accessaries used in manufacturing processes, printing
supplies. and cleaning and maintenance supplics.

Report the original cost of all raw marerials and supplies o hand as of January 1. as deteemined by
the *first-in-first-out™ (FIFCH method of accounting.

GROUP 9 - VEHICLES - Include all auramphiles, buses, traclors, trucks, and other vehicles desigred tor
cver-the-road use, 1t a vehicle carrics commercial tags it should be fisted. 1 is registered to 4 Dusingss or an
individual operating as a business, whether or not the vehicle carries commercial tags. the vehicle should be
listed. {Truck trailers are listed in Group L1

GROUP 10 - CONSTRUCTION IN PROGRESS (CIP.) - Personal Property which you treat as CIP for
federal income tax purposes (as of January 1) may be reported in this group. Report only those costs included
n vour federal income tax return as CIP,

PART I LEASED PERSONAL PROPERTY

Report all personal property rented or leased by you from others for use in the conduct of vour
business as of January 1. Tennessee Code Annotated 67-5-502 provides for leased personal property leascd
to a commercial or industrial user to be assessed to the user,
For Year Made report vear of acguisition it lessor purchased the property being used.
For Cost New report advertised retail price if cost now 15 unknown,

PART IV, OWNED ITEMS WITH NONSTANDARD VALUE
Report any items on which vou wish to report a value different from the value that would result from

written evidence of the value vou report is provided for evaluation by the assessor’s stafll. The assessor’s
staff may request clarification or further documentation, Tyvpes of evidence that may support nonstandard
value are: recent appraisals of subject property, affidavits concerning unusual value influcnces relevant to
subject property, and valuation guides for subject property.

Special statutory valuation of pollution contral equipment would be reported under this part. Enclose
a copy of the pollution control certificates issued by the Tenressce Department of Environment and
Conservation or their designee.

NOTES: Usc this area for explanation.

SIGNATURE

Upon completing the schedule. print and sign vour name znd stale your tide and the date of
completion. Return the schedule. along with anv accompanying data, 1o the Jocal County Assessor of
Property by March 1.

This schedule as completed is a public record. but any accompanying documents filed with the
schedule or submitted as part of an audit will be treated as contidential.
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